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Bassetlaw District Council Local Planning Application Validation Requirements
PRE-APPLICATION DISCUSSIONS

The District Council encourages pre-application discussions for all types of application to guide applicants through the process and to ensure that applicants are aware of their information requirements in line with advice given in PPS1 “Delivering Sustainable Development”, 2005. This is particularly useful for larger and more complex schemes and can help applicants identify the information that should be submitted with their applications. 

Wherever possible the District Council will identify the requirements for a valid application at pre-application stage by providing details of the national and validation requirements lists. Such an approach can help to minimise delays in processing the application, identify whether other consents may be required and whether any other additional information will be required.

SUBMISSION OF APPLICATIONS

Wherever possible the District Council would encourage applicants to submit applications

electronically. It is recognised, however, that the electronic submission of supporting documents may not always be possible because of the nature of the information involved. In these circumstances, documents can be submitted in hard copy even if the application itself has been submitted electronically.

Applicants will still be able to submit paper versions of the form. In this event four copies of the national standard application form will need to be provided. If paper versions of the national standard planning application form are required they can be obtained directly from the District Council Offices either in person or by telephone. Alternatively, the forms can be downloaded from the District Council’s website or from the Planning Portal web site.

In the case of more complex applications the District Council may request the submission of

additional copies of the form and supporting drawings and documents. The precise requirements should be established during pre-application discussions.

THE VALIDATION PROCESS

The validation of planning applications is essentially an administrative process to check that the right documents and fee (where applicable) have been submitted.

If an applicant submits an application not in accordance with both the national and local requirements the District Council will be entitled to declare the application invalid, and so decline to determine it.

Where there are clear inaccuracies (for example the plans and elevations are inconsistent) an application may also be declared invalid. In validating applications the District Council will expect all applications to conform to the following general principles so as to ensure that all applications can be fully considered. The District Council’s objective will be to secure high quality applications and supporting documents so that those involved in the planning process are fully informed as to the nature of the proposal.

General Principles

· Applications will not be valid unless all questions have been answered in full.

· All plans should be drawn to a stated scale with metric dimensions.

· The appropriate fee (if applicable) must be submitted.

· Any land, which the applicant owns or controls, other than that depicted within the application which should be edged in red, shall be edged with a blue line. In the case of land edged blue, which is not owned by the applicant the nature and extent of control of that other land shall be clearly stated within the Design and Access Statement.

· The application documentation must consistently describe the proposal without contradictory information or detail. Applications containing contradictory information or detail will not be validated until the receipt of the last piece of relevant information.

· Design and Access Statements must be drafted with express reference to the subject headings in the regulations.

· All applications must be accompanied by an explanation of the way in which the scheme satisfies the relevant Development Plan policies. If it raises other material considerations that outweigh those policies then these matters should be explained as well.

· An account of any pre-application consultation undertaken in line with the District Council’s Statement of Community Involvement should be outlined.

What will happen to the application?

Applications will be marked with the date of receipt. This counts as day zero for the purposes of calculating the relevant time period.

The time period from application to decision will begin the day after a valid application and the correct fee (where a fee is payable) have been received. If the application has been submitted electronically it will be treated as having been delivered at 9am on the next working day after the day on which it is transmitted.

If an apparently valid application is later found to be invalid following registration, the original start date for processing the application will be disregarded. The time from application to decision will start again on the date the application is made valid. This is the only circumstance in which the start date can be amended and only applies if the original application is invalid. It does not apply if the District Council requires additional information to determine the application.

When determining an application, the processing period cannot be stopped. Time spent in abeyance (for example, pending the signing of a Section 106 Agreement) will be included in the total time taken in processing the application.

The processing period will end on the date a decision notice is despatched.

What will we do?

We will aim to determine whether minor/other applications are valid within 3 working days from the date of receipt and for small-scale major applications within 5 working days (large-scale major applications may take up to 10 working days). A letter will be sent to the applicant confirming the validity of the application, the start date of the statutory period for determination and the date from when an appeal can be made.

Where an application is considered invalid the District Council will notify the applicant as soon as possible and provide its reasons in writing to avoid any confusion. We will specify the information required in order to make the application valid. Where an application is not accompanied by the information required, the applicant should provide written justification with the application as to why it is not appropriate in the particular circumstances. In such cases the District Council will not declare applications invalid unless there are special reasons for doing so. 

In circumstances where applicant does not agree with the requirement for information or plans set out by the District Council they may wish to challenge the decision not to validate an application. In such cases, applicants have the right of appeal for non-validation under Section 78 of the Town and Country Planning Act 1990.

NATIONAL Validation Requirements
From 6 April 2008, for an application to be valid and processed by the Local Planning Authority, applicants will have to submit documentation in accordance with the national validation requirements as set out below
	Criteria 
	When Required 
	Description 

	Application Form 
	All applications 
	1 Original and 3 Copies 

	Location Plan 1:1250 
	All applications 
	1 Original and 3 Copies 

	Site Plan 1:500 
	All applications 
	1 Original and 3 Copies 

	Existing and proposed drawings 
	All applications 
	1 Original and 3 Copies 

	A Complete Fee 
	As set out in Fee Guidelines
	Where Appropriate 

	Ownership Certificate 
	All applications except for Advertisement Consent 
	1 Copy 

	Agricultural Holdings Certificate 
	All application except Householder Applications and Advertisement Consents 
	1 Copy 

	Design and Access Statement 
	All applications except: 

CChanges of use (not involving operational development) 

2Householder Applications (outside a Conservation Area or not Listed) 

3Advertisements 

4Reserved Matters 

5Engineering or Mining Operations 

6Applications for Hazardous Substances Consent 


	1 Copy 


In addition, from the commencement of these local validation requirements all planning applications will also need to be accompanied by the following details, where relevant.
Bassetlaw District Council Local Validation Requirements
Householder applications
1.
Plans

· Scaled block plan of site (eg scale of 1:500)

· Scaled existing & proposed elevations (eg scale of 1:100)

· Scaled existing & proposed floor plans (eg scale of 1:100)

2. Other Information

When in Environment Agency Flood Zone - Flood risk assessment

Full Planning applications
1.
Plans

· Scaled block plan of site (eg scale of 1:500)

· Scaled existing & proposed elevations (eg scale of 1:100)

· Scaled existing & proposed floor plans (eg scale of 1:100)

· Site survey plan (eg scale of 1:200) showing existing and proposed levels & features (eg walls/fences/trees/roads/parking areas) and identifying any proposed for removal.

2. 
Other Information 

· For agricultural/equestrian dwellings - appraisal identifying how the proposal meets the requirements of PPS 7;

· For agricultural buildings - statement explaining need for building;

· For new restaurant/takeaway/public house proposals - proposals for ventilation/extraction (including plans showing location & design);

· For proposals involving the felling of protected trees or work within the canopy of protected trees - tree survey & report and protected species survey and report;

· For proposals where protected species are known/suspected to be present - protected species survey and report;

· For all new build residential; commercial; community buildings - sustainability statement (including details of any renewable energy proposals; water/waste recycling);

· For barn conversions - a structural survey and protected species survey and report;
· For residential development of 15 or more dwellings - statement outlining how recreational provision will be made;

· For development that includes affordable housing - affordable housing statement setting out how the appropriate minimum requirement will be provided, or detailing the mitigating circumstances that have been agreed with the Council;
· A Heritage Statement. The scope and degree of detail necessary in a Heritage Statement will vary according to the particular circumstances of each application. Applicants are advised to discuss proposals with either a planning officer or a conservation officer before any application is made;

· For applications within or adjacent to a conservation area, an assessment of the impact of the development on the character and appearance of the area may be required;
· For all applications involving the disturbance of ground within an Area of Archaeological Potential as defined in the development plan or in other areas in the case of a major development proposal or significant infrastructure works, an applicant may need to commission an assessment of existing  archaeological information and submit the results as part of the Heritage Statement;

· Where there are trees within the application site, or on land adjacent to it that could influence or be affected by the development (including street trees), information will be required on which trees are to be removed and which retained and the means of protecting these trees during construction works. This information should be prepared by a qualified arboriculturist. Full guidance on the survey information, protection plan and method statement that should be provided with an application is set out in the current BS5837 ‘Trees in relation to construction – Recommendations’. Using the methodology set out in the BS should help to ensure that development is suitably integrated with trees and that potential conflicts are avoided.

· For developments in the vicinity of, or likely to have an impact upon an operation airport, reference to the airport safeguarding process and details of consultation with the airport operator.
Major Developments (10 houses or more) - in addition to above

· Statement of community involvement;

· Transport Assessment;

· Details of proposed planning obligations (including draft Head(s) of Terms;

Outline Planning applications
1.
Plans

· Scaled block plan of site (eg scale of 1:500)

· Site survey plan (eg scale of 1:200) showing existing features (eg walls/fences/trees/roads/parking areas) 

· Where any matter is to be determined at the outline stage, scaled plans (eg 1:200 for layout or 1:100 for appearance or scale) of the matters proposed for showing the following details:

Layout – must state the approximate location of buildings, routes and open spaces included in the development; 

Scale – must state the upper and lower limit for the height, width and length of each building included in the development; 

Access – must state the area or areas where access points to the development will be situated 

2. 
Other Information 

· For agricultural/equestrian dwellings - appraisal identifying how the proposal meets the requirements of PPS 7;

· For agricultural buildings - statement explaining need for building;

· For proposals involving the felling of protected trees or work within the canopy of protected trees - tree survey & report and protected species survey and report;

· For proposals where protected species are known/suspected to be present - protected species survey and report;

· For all new build residential; commercial; community buildings - sustainability statement (including details of any renewable energy proposals; water/waste recycling);

· For barn conversions - a structural survey and protected species survey and report;
· For residential development of 15 or more dwellings - statement outlining how recreational provision will be made;

· For development that includes affordable housing - affordable housing statement setting out how the appropriate minimum requirement will be provided, or detailing the mitigating circumstances that have been agreed with the Council;
· A Heritage Statement. The scope and degree of detail necessary in a Heritage Statement will vary according to the particular circumstances of each application. Applicants are advised to discuss proposals with either a planning officer or a conservation officer before any application is made;

· For applications within or adjacent to a conservation area, an assessment of the impact of the development on the character and appearance of the area may be required;
· For all applications involving the disturbance of ground within an Area of Archaeological Potential as defined in the development plan or in other areas in the case of a major development proposal or significant infrastructure works, an applicant may need to commission an assessment of existing  archaeological information and submit the results as part of the Heritage Statement;

· Where there are trees within the application site, or on land adjacent to it that could influence or be affected by the development (including street trees), information will be required on which trees are to be removed and which retained and the means of protecting these trees during construction works. This information should be prepared by a qualified arboriculturist. Full guidance on the survey information, protection plan and method statement that should be provided with an application is set out in the current BS5837 ‘Trees in relation to construction – Recommendations’. Using the methodology set out in the BS should help to ensure that development is suitably integrated with trees and that potential conflicts are avoided;

· For developments in the vicinity of, or likely to have an impact upon an operation airport, reference to the airport safeguarding process and details of consultation with the airport operator.
Major Developments (10 houses or more) - in addition to above

· Statement of community involvement;

· Transport Assessment;

· Details of proposed planning obligations (including draft Head(s) of Terms;

Reserved Matters applications
1. 
Plans

· Scaled block plan of site (eg scale of 1:500)

· Scaled layout plan (eg scale of 1:200) showing location of proposed roads, open spaces and buildings in relation to each other and existing features

· Scaled proposed elevations (eg scale of 1:100)

· Scaled proposed floor plans (eg scale of 1:100)

· Scaled landscape plan (eg scale of 1:200) showing existing and proposed levels and features (eg walls/fences/trees) 

2. 
Other Information 

· For all new build residential; commercial; community buildings - sustainability statement (including details of any renewable energy proposals; water/waste recycling - unless already fully detailed at outline approval);

Major Developments (10 houses or more) - in addition to above

· Statement of Community Involvement;

Advertisement Consent
1. 
Plans 

· Scaled existing & proposed elevations (eg scale of 1:100) showing advertisement size; nature and colour of materials to be used; height above ground; extent of projection; and where illumination proposed, design and appearance of means of lighting. 

Listed Building Consent
1. 
Plans

· Scaled block plan of site (eg scale of 1:500)

· Scaled existing & proposed elevations (eg scale of 1:100)

· Scaled existing & proposed floor plans (eg scale of 1:100)

· Scaled plans (eg 1:20) to show all new windows; doors; shopfronts; and any new features proposed to be installed in existing building, such as panelling; fireplaces; plaster moulding

2. 
Other information

· A structural survey will be required in support of an application if the proposal involves substantial or total demolition, for example, barn conversion applications.  A suitably qualified professional should carry out surveys.  It should clearly identify the structural problems and explain the need for demolition.  If partial demolition is proposed the report should assess the impact on the remaining structure.  

· A Heritage Statement. The scope and degree of detail necessary in a Heritage Statement will vary according to the particular circumstances of each application. Applicants are advised to discuss proposals with either a planning officer or a conservation officer before any application is made.  For applications for listed building consent, a written statement that includes a schedule of works to the listed building(s), an analysis of the significance of archaeology, history and character of the building/structure, the principles of and justification for the proposed works and their impact on the special character of the listed building or structure, its setting and the setting of adjacent listed buildings may be required.  Where total demolition is proposed an assessment of the viability of repair and re-use compared to demolition will be needed.  Advice given in Planning Policy Guidance Notice 15 (PPG15) should be followed.  A structural survey may be required in support of an application for listed building consent.

· Photographs in colour showing the whole building and areas affected by the proposals should be submitted.  It is useful if the photographs are cross-referenced to the drawings.  Where internal works are proposed internal photographs are particularly useful.  Photomontages provide useful background information to show development in the street scene.  Photographs should be provided if the proposal involves the demolition of an existing building or development affecting a conservation area or a listed building. Colour prints from a personal computer are acceptable if a digital camera is used.  

· Written statement or plans showing how building and fire regulations will be complied with. The impact of alterations to comply with current Building and Fire Regulations can significantly affect the special interest of Listed Buildings.  The precise Building and Fire Regulation requirements should be made explicit as part of the application.  If Building and Fire Regulations plans are being submitted at the same time as Listed Building Consent then a copy of these plans should be included.  If Building Regulations are not being submitted at the same time then enough information must be included on the plans or in a supporting written statement expressing how it is intended to comply with Building and Fire Regulations.  Where the change of use of a listed building is proposed (i.e. converting a barn into a house) this information will always be required.
Conservation Area Consent
1. 
Plans

· Scaled block plan of site (eg scale of 1:500)

· Scaled existing elevations (eg scale of 1:100)

· Scaled existing floor plans (eg scale of 1:100)

· Scaled proposed plans showing plans showing appearance of the site post-demolition 

2. 
Other information

· Heritage statement. The scope and degree of detail necessary in a Heritage Statement will vary according to the particular circumstances of each application. Applicants are advised to discuss proposals with either a planning officer or a conservation officer before any application is made. 

· For applications for conservation area consent, a written statement that includes a structural survey, an analysis of the character and appearance of the building structure, the principles of and justification for the proposed demolition and its impact on the special character of the area may be required. 

· For historic buildings in conservation areas where total demolition is proposed an assessment of the viability of repair and re-use compared to demolition will be needed.  Advice should be sought from the Conservation or Planning Officer and any advice given in Planning Policy Guidance Notice 15 (PPG15) should be followed.  A structural survey may be required in support of an application for listed building consent.

· For applications within or adjacent to a conservation area, an assessment of the impact of the development on the character and appearance of the area may be required.

· Photographs in colour showing the whole building and areas affected by the proposals should be submitted.  It is useful if the photographs are cross-referenced to the drawings.   Photomontages provide useful background information to show development in the street scene.  Photographs should be provided if the proposal involves the demolition of an existing building or development affecting a conservation area or a listed building. Colour prints from a personal computer are acceptable if a digital camera is used.  

· A structural survey will be required in support of an application if the proposal involves substantial or total demolition, for example, barn conversion applications.  A suitably qualified professional should carry out surveys.  It should clearly identify the structural problems and explain the need for demolition.  

· A Tree Survey/Arboricultural Implications . Where there are trees within the application site, or on land adjacent to it that could influence or be affected by the development (including street trees), information will be required on which trees are to be retained and on the means of protecting these trees during construction works. This information should be prepared by a qualified arboriculturist.
· Full guidance on the survey information, protection plan and method statement that should be provided with an application is set out in the current BS5837 ‘Trees in relation to construction – Recommendations’. Using the methodology set out in the BS should help to ensure that development is suitably integrated with trees and that potential conflicts are avoided.
Lawful Development Certificate for an existing use or operation or activity
1. 
Plans

· Where the application relates to an existing use, scaled existing floor plans (eg scale of 1:100) clearly identifying area subject of the claimed use

· Where the application relates to an operation, scaled existing elevations (eg scale of 1:100) clearly identifying the operations subject of the claim

2. 
Other information

· Sworn affidavit(s) or statutory declaration(s) from people with personal knowledge of the existing use/operation/activity

· A Planning Statement clearly setting out the extent of the use or operation/activity and the basis for the application

Lawful Development Certificate for a proposed use or development
1. 
Plans

· Where the application relates to a proposed use, existing and proposed floor plans (eg scale of 1:100) clearly identifying area subject of the proposed use

· Where the application relates to a proposed development, scaled existing and proposed elevations (eg scale of 1:100)

2. 
Other information

· A Planning Statement clearly setting out the extent of the proposed use or explaining the nature of the proposed development

Prior notification of proposed agricultural or forestry development
1. 
Plans

· Scaled block plan of site (eg scale of 1:500)

· Scaled proposed elevations (eg scale of 1:100)

· Scaled proposed floor plans (eg scale of 1:100)

2. 
Other information

· Planning statement outlining the reasons why the building is required, including details of size of holding and any increases in livestock or change in operations giving rise to need for building

Prior notification of proposed telecommunications development
1. 
Plans

· Scaled block plan of site (eg scale of 1:500)

· Scaled proposed elevations (eg scale of 1:100)

· Scaled proposed layout plan (eg scale of 1:100)

2. 
Other information

· Planning statement outlining the reasons why the equipment is required and the justification for siting it in the proposed location, including details of alternative sites considered and reasons for rejecting them

· Signed declaration that the proposed equipment and installation fully complies with the ICNIRP requirements

Prior notification of proposed demolition
1. 
Plans

· Scaled block plan of site (eg scale of 1:500)

· Scaled existing elevations (eg scale of 1:100)

· Scaled existing floor plans (eg scale of 1:100)

· Scaled proposed plans showing plans showing appearance of the site post-demolition, where not all buildings are proposed to be removed. 

2. 
Other information

· Planning statement outlining the reasons why demolition is required
Adopted 8 July 2008

For further information contact

Bassetlaw District Council

Queens buildings

Potter Street

Worksop

Nottinghamshire

S80 2AH

Tel (1909) 533533

Fax (1909) 533400

planning@bassetlaw.gov.uk
